
SNL FOM Instructions 

Once you have an FOM User Profile that has been confirmed – you will see any accounts you have been authorized to 

work on.  In the main tab on the left – click accounts. 

You may receive a message that you have no active accounts or your accounts are not valid.  Please contact the SNL 

Operations Manager if you feel that there is an error.   

You need an active account in order to use some of the features on the FOM system.  When you are new to the system, 

a “dummy” account will be added for you if you have no tool certifications.  This will enable you to see the safety 

training calendar, facility events, Safety Data Sheets (SDS) for the chemistry in the lab and various SNL forms you may 

need. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Your homepage page showing the tools you are enabled on. 

A listing of the projects you are authorized to use. 

All the tool manuals and various SNL forms and documents can be found here 

A listing of the chemistry in the SNL and a link to their SDS’s 

Not currently used. 

For Staff use only. 

Not currently used. 

You can download your lab activity here. 



Your Accounts Page 

 

Your accounts page will look something like the below.  You may mark your accounts as active or inactive.  It does not 

change the actual project expiration date – it is there for your convenience as to which accounts you wish to see when 

using tools.  All projects have an expiration date.  If the project is expired – it will show here as expired. 

 

 

Do not add any accounts.  FOM will currently let you do so, but the accounts must be in a specific format for the system 

to roll up usage properly. 

If you add your own account and then charge tool time to it – you will be removed from the system and your access to 

the SNL will be removed as well. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Your Home Page 

As you obtain tool certifications, you will see them show up on your home page.  There are two views – classic and 

dashboard.  The Dashboard view is shown below.  There will be three tools/events that everyone will be certified on. 

• SNL Facility Events – a calendar that shows when the lab facilities may be up or down (DI system service, etc) 

• SNL Operations and Forms – this is a calendar that has no events but is used to link to various SNL forms in the 

documents section. 

• SNL Safety Training a listing of upcoming New Researcher Training and Refresher Training. 

 

 

 

 

 

The classic view 

 

 

Tool status as Available or down Tool may be up but with limitations 

– noted in yellow 

If the tool is down – notes as 

to the reason/status of repair 

may be noted. 

 



Making a Reservation 

Reservations on the tools can be made from any computer, inside or outside of the SNL.  Open the tool calendar for the 

tool you wish to use. 

 

 

 

Click on the time slot you wish to reserve.  Choose the appropriate account to be used and the time period.  You access 

limitations may restrict your reservation.  Enter any usage comments about your process – for manual wet bench usage 

– your specific process should be listed.  When finished – hit the Reserve button. 

 

 

Once you have made your reservation – you can go back and change/modify/delete it.  We ask that you delete any 

reservations that you will not be using as a courtesy to other users. 



Tool Logon 

When you are ready to use the tool, you must logon the tool from the computers in the actual cleanroom.  

Your reservation is good for 15 minutes, after that, the tool becomes available for others.  We ask that you be as 

accurate as possible with your reservations and show up on time. 

To logon the tool, open your reservation from one of the three FOM kiosks in the cleanroom.  Open your FOM account 

and go to your reservation. 

If you are within the 15-minute window – click on your reservation and hit the Logon button. 

You may also create a reservation and start using the tool immediately – this is termed an express logon. 

 

 

Tool Logoff 

When you are finished with the tool, go back to your FOM account and logoff the tool from the reservation.  Only the 

tools in the cleanroom can be used to logoff. 

You may enter comments at this point about the tool and any issues.  

 

 



Accessing Safety Data Sheets 

SDS’s for the chemicals in the SNL can be accessed through the FOM system.  Go the chemicals tab on the left.  A listing 

of all the chemicals in the SNL will appear – sorted by type.  You can also search by the type of chemical (we are using 

the location field for this) or by the chemical name.  The SDS is accessed by clicking the three dots for “more”. 

 

 

 

 

 

A submenu will appear where the SDS can be downloaded.  There is no need to adjust the amounts section of the 

chemistry – we do not use the FOM system for inventory. 

 

 

 

 

 

 

 

 

 

Find chemicals by type or name 

Click on the “more” 

symbol for the SDS 

 

The SDS for this chemical can be downloaded here 



Documents 

 

 

 

 

Many of the pertinent documents for the SNL 

can be found on the FOM system – go to the 

Documents tab on the left of the FOM page. 

 

Various SNL forms 

SNL safety information 

SNL uE lab schedule 

Documents for the SNL tools – superusers for 

each tool are also listed – organized by area.  

Areas can be expanded and collapsed. 

 



Requesting Help on Training 

The FOM system has an area where you can request access to a tool you are not certified on. 

In either the Dashboard or the Classic view, there will be an area that you can click on to access new tools. 

 

 

 

 

 

 

 

 

 

This will bring up a menu of other tools available in the SNL.  The expectation is that you find someone in the lab to train 

with.  If you cannot find anyone, The SNL staff can help facilitate by connecting you to someone already trained on the 

tool. 

 

Click the tool you are interested in, this menu will appear.  Type your message to the staff and hit apply.  The tool 

manual will also appear as well as any superusers that can certify you on the tool.   

 

The staff will receive your message and 

attempt to connect you with a certified user 

 


